DIRECTIONS TO ADD MEDIA AND POST NEWS STORIES - By Scott Dickens
On www.ManchesterTwilightLeague.net (or .com)
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2. This is the main layout of the Dashboard...where we manage all the
content on the website...
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This dashboard widget queries Google Blog Search so that when another blog links to your site
it will show up here. It has found no incoming links... yet. It's okay — there is no rush.

Right Now in Forums
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Recent Drafts

There are no drafts at the moment

WordPress Blog

Plugin Directory Refreshed
Been hanging out with a few WordPress.org hackers — Scott, Nacin, and Otto — the last few
days in a BBQ-fueled haze of hacking to make plugin directory better. There are over 19,000
plugins listed and they're really the heart and soul of WordPress for many people, so they
deserve a little tender loving care. [...]

Calling All Contributors: Community Summit 2012




3. To add a news story (a blog post)... click Posts on the left side, and then click

Add Post
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Thank you for creating with WordPress. Version 3.3.2
Type a title to your post, and add body text... use the tools in the tool bar
above the area for the body text to format your text as you like.
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Visual HTML
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TYPE THE BODY TEXT OF YOUR POST HERE...

Use the tools above to format your text.

Click the little icon on the end to open up MORE tools to utilize to format your text.|
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Draft saved at 7:07:57 pm.

[E3 Bookmarks ~
Howdy, scottie_d

Screen Options ¥ Help

Publish

Save Draft Preview
Status: Draft Edit
Visibility: Public Edit

[*1) Publish immediately Edit

Categories
All Categories  Most Used

~) Blog Posts
Uncategorized




5. Now you'll see all the text formatting tools available. If you want to add
photos or other media... click the add media icon.
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6. If you have a bunch of photos... add them all at once from your
computer as a gallery (GO ON TO STEP 7)... if not and you just want to
add one or a couple, then skip ahead (GO TO STEP 8).

7. To add them as a gallery...
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Add Media

From Computer From URL Media Library

Add media files from your computer

Select Files

‘You are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 10MB. After a file has been uploaded, you can add titles and descriptions.

you will get this separate dialog box where you click the select file
button in the middle to add them from your computer
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YYou are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 10MB. After a file has been uploaded, you can add titles and descriptions.

now you'll get the dialog box that lets you pick files from your PC. If you
hold shift, that is how you upload them all at once for a gallery
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Add Media

Select Files

‘You are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 10MB. After a file has been uploaded, you can add titles and descriptions,
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all the files will then start loading... wait until they are all done, to do
anything else.
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click the SAVE ALL CHANGES button at the bottom when everything is
done uploading... this will bring you to the gallery screen.
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Save all changes

Gallery Settings
Link thumbnails to: () Image File Attachment Page
Order images by: Menu order =l
Order: @® Ascending Descending

Gallery columns: 3 =l

f\ Insert gallery )

now you have the Gallery settings stuff... the way I have it checked off
here is a good way to do it. THEN CLICK INSERT GALLERY




8006 Add New Post « Manchester Twighlight League — WordPress
J [ Add New Post < Manchester Twi... x | [} Inbox - Outlook Web Access Lig... * | + |

\1\_/\ www.manchestertwilightleague.net/wp-admin/post-new.php & | (*§~ ryan gosling the notebook Q \E\

(] Most Visited ~ ! Getting Started Latest Headlines v Manchester Twi... [E3 Bookmarks ~

Howdy, scotie_d

Visibility: Public Edit

3% Topics = =

& Paragraph u Q 2|5 ) 4] Publish immediately Edit
2

gibeplies CLICK THE UPLOAD/INSERT ICON ABOVE THE TOOL BAR TO INSERT PICTURES IN YOUR POST.

& Profile Now you have a gallery in your post... see the image below
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Word count: 19 Draft saved at 7:27:00 pm.
Tags
Revoltz 1.0.1 — Post Images & Options
daribion. = Separate tags with commas
Choose from the most used tags
now you'll see the camera and picture icon indicating you've added a
gallery...
To add them as single images in the body of your story...
After you've clicked the Upload/Insert buton... you'll get the same
dialog box (as if you had been doing it as a gallery)...
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Add media files from your computer

Select Files

‘You are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 10MB. After a file has been uploaded, you can add titles and descriptions.

from here, if the images you want to add are on your computer...
you'll click the select files button in the middle of the screen

This will bring up a dialog box to find the image(s) on your computer.



After you pick the file from your computer, watch it load and then scroll
down to see the info below the image (if you don’t see all this, click
SHOW next to the uploaded image).

From Computer From URL Gallery (38) Media Library

Add media files from your computer

Select Files

You are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 10MB. After a file has been uploaded, you can add titles and descriptions.
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File type: image/jpeg
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Edit Image
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None File URL Attachment Post URL
Enter a link URL or click above for presets.
Alignment (& = None == Left ™= Center = Right
Size Thumbnail (150 x 150)

(® Medium (300 x 200)
Large (1024 x 682)
Full Size (1920 x 1280)

Insertinto Post | Delete

Save all changes

Pick if you want the picture centered by itself, left-center-or-right
justified with text flowing around it... and pick an image size for how it



will fit in the post. I suggest a smaller one, like Medium. Lastly, click
INSERT into post.
It will look like this in the page before it's published.
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Path: p
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Now you need to add a POST IMAGE... VERY IMPORTANT
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Word count: 28 Draft saved at 7:28:00 pm.

Tags
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Add
Post Image

Separate tags with commas
you need a post image here... to get it... cick the upload insert icon above again| =




you will need to paste a web URL in this line below the big text box area.
You probably want to use an images from our MEDIA LIBRARY... to do
so, click UPLOAD/INSERT again.

This will give you that popup dialog box again...
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here you can type some thing in the SEARCH MEDIA area... if you want to
find something for your post image... Like the Generic News Story images I
made for each team. To get one of them Search for: Generic

Once you've located a picture you want to use for the post image...
CLICK SHOW to the right of the image you want.
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Once you clicked show... it will open a bunch of info about that media.
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Edit Image

Title * IMG_7752

Alternate Text
Alt text for the image, e.g. “The Mona Lisa"

Caption
Description
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\J‘// THIS TEXT WEB ADDRESS
Link URL il A 2/05/IMG_7752.jpg

None File URL Attachment Post URL
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HIGHLIHT AND COPY (ctrl-c) ALL THE TEXT IN THE LINK URL... and
close this window with the X in the upper right corner.

The last part of Adding the POST IMAGE is then pasting that web
address in the post image URL spot below the main text area...
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NOW YOUR NEWSTORY HAS A PICTURE TO GO WITHIT...



10. Last couple steps... check off BLOG POSTS on the right side of the page,

and then click PUBLISH
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Now you've done everything you need to... except checking off Blog Posts on the right, and Publish
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T} Tools

Path: p » strong
Word count: 16

Draft saved at 7:30:00 pm.
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Move to Trash
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After you clicked publish... a yellow bar with the text VIEW POST will
appear... click it to view your post on the site to make sure everything

looks great.
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Here is how this Fake example story I just built looks.
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How to. make a news story MTL FORUMS

LOGIN TO SITE

AFFILIATES

[ Edit this Post ]
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Now you've done everything you need to... except checking off on the right, and \’X Z"ILF C J
=\Y ]

http:/ / manchest net/2012/05/20/h

You can go back at any time and UPDATE the text or content of your
post... or delete it if you'd like. Feel free to delete anything YOU did...
but I think its best to leave it... and next time you want to add a news
story, make a new one.

As long as you checked BLOG POSTS... your story will be one of the ones
rotating through the main area on the Front Page of the site.



